Procedure for considering applications for admission from candidates with criminal convictions and applications for re-admission to the University
1 The University has a duty to safeguard the interests and well-being of all members of the University community and to assess the risk associated with admitting any individual, and these are factors that will be taken into consideration in assessing an application.  

2 Candidates applying to study at the University, whether through UCAS or directly, for any programme of study (taught or research), must tick the appropriate box on the application form if they have a relevant, unspent
 criminal conviction or if they are serving a prison sentence for a relevant criminal conviction.

3 Relevant criminal convictions are those for offences against the person, whether of a violent or sexual nature, or for offences involving unlawfully supplying controlled drugs or substances where the conviction concerns commercial drug dealing or trafficking. 


4 In addition, applicants to certain programmes in professional subjects or that may involve contact with children or vulnerable adults, are required to disclose further information and undergo a Criminal Records Bureau check.  Information regarding this is provided when applying for a relevant programme.  Applicants falling into this category must also declare on their application form whether they have a criminal conviction.
5 All applications to the University will initially be considered on the basis of ability to engage with the programme of study; notification of a criminal conviction will not affect the academic assessment of an application.  Where there is a declaration of a criminal conviction or the applicant is currently in prison, the appropriate admissions staff in the School will determine whether the application is acceptable purely on academic merits.  If the application is not acceptable on academic grounds, then the candidate will be notified through the appropriate procedure that the application has been rejected.
6 Where the application is acceptable on academic grounds, then the School admissions staff will not communicate with the applicant, but will refer the application to the Admissions Manager, indicating that it is acceptable on academic grounds but that that the applicant has disclosed a criminal conviction.  The Admissions Manager will send a standard letter to the applicant seeking further information about the criminal conviction and explaining the University’s duty of care and the confidentiality of information.  
7 Where no response is received to this letter within 14 days, then the application will be rejected.

8 Where a response is received, it should be forwarded to the Academic Registrar.  The Academic Registrar will have the discretion to accept an applicant if s/he considers that the offence disclosed is not relevant or of a minor nature that will not involve a risk to the University or University community.
9 Where there is a need to consider an application further, the Academic Registrar will convene an Admissions Assessment Panel to consider it.  Membership of an Admissions Assessment Panel will be drawn from a pool of members of staff approved by Academic Board.  The Panel will comprise the Academic Registrar or his/her nominee, a Pro Vice-Chancellor or other senior member of staff nominated by a Pro Vice-Chancellor (Chair) and a third Panel member drawn from the Dean of International Students, Heads of Schools, Subject Leaders or the Senior Executive, who must not be involved with the case under consideration.


10 The Panel will have the right to seek specialist advice where deemed necessary
.

11 The Head of School will be advised that the application is being considered by an Admissions Assessment Panel and will be invited to confer with the relevant Admissions Tutor and to comment.
12 The Panel will conduct a risk assessment and consider actions that could practicably be taken to address any identified risks without detriment to the applicant’s ability to pursue their chosen programme of study.  The Panel will then either:
· Authorise the admission of the student subject to the academic decision of the relevant admissions staff.  The authorisation may impose conditions which will be set out in the offer letter;
· Agree to seek additional information, to support its decision-making; or
· Decide that the student should not be admitted, giving reasons.
13 If the Panel decides to admit the applicant, it will consider also whether it would be appropriate for the applicant to be permitted to take a place in University residential accommodation and make a recommendation on this which will be communicated to the Head of Commercial Services.  The decision as to whether an applicant will be given a place in University residential accommodation is a separate issue to whether s/he is admitted to the University, and will be communicated by the Accommodation Service
.


14 The Panel will decide which members of staff, if any, should be notified of the information disclosed by the applicant and any conditions that have been imposed on the applicant’s acceptance by the University, on a ‘need to know’ basis.  For example, it may be decided that the following should be informed:

· academic or administrative staff who will have close personal contact with the student (for example, in ‘one-to-one meetings or tutorials’);

· Head of Student Services (who in particular will consider the support needs of the student).

15 An applicant who is refused admission by the Panel can appeal to the Pro-Vice Chancellor (Administration) who will arrange for a panel of three senior staff not previously involved in considering the case to review the decision and to decide whether or not to uphold the decision.  The appeal must be submitted within 28 days of the date of the original decision of the Panel.


16 Should an applicant fail to disclose that they have a criminal conviction and this is discovered before enrolment, then any offer that has been made will be withdrawn.  Failure to disclose a criminal conviction that is discovered following enrolment will be referred to a disciplinary hearing.
17 Other occasions when an Admissions Assessment Panel will be convened:

The Academic Registrar will convene an Admissions Assessment Panel in the following circumstances:

· where an accepted applicant receives a conviction after offer and before enrolment. (Note: after enrolment student disciplinary procedures apply);
· where individuals who have previously been enrolled on a programme at Glyndŵr University and have withdrawn, apply for re-admission to the University, and where the disciplinary procedure or suitability for practice procedure would have been followed if the individual had not withdrawn from the University, or there has been an incident since the individual withdrew from the University that would have been the subject of a disciplinary or suitability for practice hearing if they were still an enrolled student.

In this latter case, the Admissions Assessment Panel may seek further information, test evidence or seek expert advice in order to reach a decision.  The applicant may make a written submission to the Panel.  

An applicant or former student may appeal against the decision of the Panel by submitting a written appeal to the Pro-Vice Chancellor (Administration) who will arrange for a panel of three senior staff not previously involved in considering the case to review the decision and to decide whether or not to uphold the decision.  The appeal must be submitted within 28 days of the date of the original decision of the Panel.


� For information regarding when a conviction is spent, please refer to the Nacro website athttp://www.nacro.org.uk/publications/adviceleaflets.htm (consulted January 2009).  Nacro is the crime reduction charity which works to help ex-offenders, disadvantaged people and deprived communities.  





� Specialist advice may be sought from departments within the University or from outside the University, as appropriate


� Those applicants who are subject to a CRB check will be assessed in the light of their suitability for contact, in the context of their programme, with children and/or vulnerable adults.  A decision to admit them to the programme will be taken therefore as confirmation that they can be offered a place in University residential accommodation, without risk to staff or other students.
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